

[image: A black background with red text

AI-generated content may be incorrect.]

LETTER TO PARENT / GUARDIAN FOR AA ASSESSMENTS


Dear [Parent / Guardian]

Access arrangements testing details

As part of our ongoing assessments throughout the school year, we have identified that (Insert name of Student) may require Access Arrangements. These are reasonable adjustments, as defined by the Equality Act (2010), and are specific to individual students. Access arrangements are based on identified needs and must be a part of a student’s normal way of working.  All schools are obliged to follow the regulations as outlined by the Joint Council of Qualifications, and failure to do so can lead to charges of malpractice, which will have severe consequences for our students.

There are several Access arrangements that can be provided to students, depending on their needs. The most common provisions are supervised rest breaks, 25% extra time; a reader or computer reader, and a scribe or a laptop. Any of these provisions can be made if this is the option that a student would normally use in lessons, tests and internal exams, and staff have to verify that this is actually the case. The school is therefore required to prove that any arrangements made, have become part of the way student’s conduct in lessons, tests and exams in school, and are not just put in place for the final exams. 

The school must also ensure that the option of providing Supervised Rest breaks is trialled before granting extra time, as this is often more appropriate for students who may struggle under timed exams. 

Additional time can only be granted to students whose scores show that the arrangements are justified. For this reason, we will be conducting assessments at school on (insert date) at school and will be engaging the services of an external assessor who will conduct standardised assessments. The assessments will not be repeated later in the year, so attendance at these sessions is crucial.

Please find, attached, an infographic produced by JCQ, with further information. You can also schedule a call to school, if you have any further questions.

Warm regards,


​[Your Name]
[Your Job Title/Role]
[Your School/Department]
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